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NKUST course evaluation system

Teachers’ Student Exclusion List Operation Manual
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According to Article 5 of the “Regulations Governing Course Evaluation” at
the University, The exclusion list shall be provided by teachers during the final
course evaluation period. The number of exclusion lists shall be limited to a
maximum of one-tenth of the total number of students enrolled in the course. If the
number of students on the exclusion list is less than one, it shall be considered one.
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If teachers wish to set up an exclusion list, please provide the reasons for each
excluded student in the designated reason column. The settings of this exclusion
data are crucial as they affect the “response rate” and statistical results of your
course. Please carefully assess the settings you choose. You can select or modify the
exclusion list at any time during the period of the final course evaluation. Teachers

who need to set up an exclusion list for the course evaluation can follow the steps

outlined below.
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Go to the top right corner of the University’s homepage
(http://www.nkust.edu.tw) and click on ‘Teachers’.
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On the right side of the webpage, click on ‘The course evaluation system’.
https://ceq.nkust.edu.tw/Home/Tealndex
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After entering the page, click on ‘System Login’.
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Please log in with the account (staff ID) and password (the one that is used to
enter the school affairs platform).
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Once logged in, click on ‘Final Teachers’ Student Exclusion List Settings’, then

select ‘Custom Exclusion’.
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Choose the course for which you want to create an exclusion list and click
‘Generate List’.
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Check the names of the students you wish to exclude. After selecting, please
write the reasons for each student’s exclusion in the provided field at the bottom of

the page. Once completed, click ‘Submit’.
A check mark next to a student’s name indicates a successful submission.
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If, after reviewing the list, you decide not to exclude any students, click

‘Submit’. A prompt will appear saying ‘No student selected’. Click ‘Confirm’ to
return to the course screen. You can then review other courses or prepare to sign
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After reviewing each course, click on your ‘Name’ in the top-right corner of the

screen, then click ‘Sign out’.
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